
Starting the Program 
Click on the following link on your desktop: 

 
If the link is not present, you can also start the program by opening Internet Explorer and entering the following address:  
 
http://esignout.chpnet.org 
 
Either of these methods will bring you to the following screen: 
 

 
 
Clicking on the “Click to Enter” button will bring you the login screen  
 

Login Screen 
 
Enter your user name and password which is the same as what you would use to login into a desktop computer on the floor. After 
logging in, you will automatically be directed to the Intern/Service Selection Screen described below. 

 

 
 
Main Menus at the top of all screens/General Tools and Info 
 

1) Please notice the row of links beginning with “Main” at the top of each page, which is pictured below: 
 

a) when you single click “Main” you will be directed to the form where you can select an Intern or Service to view all 
patients assigned to the selected entity 

b) when you single click “Find My Patients” two things can happen: 
i.  if you selected an Intern/Service previously, you will be directed to a form that will list patients associated 

with the Intern/Service. 
ii.  If you did not previously select an Intern/Service you will be given an option to select an Intern/Service to 

see a list of patients for the selected Intern/Service 



c) when you single click “Admit Patient” you will be directed to the form below which allows you to readmit a patient 
or admit an entirely new patient 

d) when you single click “Advanced Search” you will be directed to a form to enter parameters to search for patients 
(whether discharged or not) 

e) when you single click “Search For Discharge Summaries” you will be directed to a form to enter parameters to 
search for patients who were already discharged 

f) when you single click “Help” you will be directed to a help page 
g) when you single click “Log Off” you be logged out of the application 

     2) When you see a  to the right of a text box, you can click the symbol to select from a list of items to put in the box, or 

you can freely type in the box instead. If instead, you see a box like this  with a  on the right, you 
must select from the drop-down list and cannot type in free text. 

 
Intern/Service Selection Screen 
 

1) From the drop down list box select the name of the intern or service to see a list of patients for this intern or service. 
  

 
 
Intern/Service Selection Screen (with assigned patient list) 
 

1) This is the list that you will see after you select an Intern/Service from the drop down list box above. 

2) From here click the “Select” button next to the patient whose record you wish to view or click  to print the full 

signouts/handoff for your patients or  to print a brief list of your patients. 
 

 



Patient Work List 
******* IMPORTANT: MAKE SURE TO SAVE YOUR WORK BEFORE LEAVING PAGE   ******* 

 
1) After selecting a patient from the list you will be directed to the “Work List” form containing the patient information. 
2) Please notice the line beginning with a link named “Discharge” right above the current date. It looks like this: 

a) This row of links provides the following  functionality: 
1) when you single click on “Discharge” it will direct you to the “Discharge” form 
2) when you single click on “Print This Patient” it will create a report in PDF format for the current patient you are 

viewing which can then be printed 
3) when you single click on “Print All My Patients” it will create a report of all patients associated with the Intern 

or Service in PDF format that can then be printed 
4) When you single click on “Adv Find Patient Results” it will direct you to a list of results from the last “Advanced 

Search” you performed. You will only see a list of patients if you previously did a search from the “Advanced 
Search” form, otherwise you will be directed to the “Advanced Search” Form. 

5) when you single click on “Save/Update” all data entered on the form for this patient will be saved. Please 
notice the “RED LABELS”, this indicates that these fields must be filled in before the recorded can be 
saved/updated. PLEASE MAKE SURE TO CLICK ON SAVE/UPDATE BEFORE LEAVING A PAGE TO 
PREVENT YOUR CHANGES FROM BEING LOST. If you have successfully saved your work you will 
see a message like the green one which is circled below. If the save failed you will see a red warning 
message. Please fill in the required fields and try to save again until you see the green success 
message. 

 
  

 
 



 
Patient Discharge Summary 

******* IMPORTANT: MAKE SURE TO SAVE YOUR WORK BEFORE LEAVING PAGE   ******* 
 

1) If you clicked on “Discharge” from the Work List form you would be directed to the “Discharge” form. 
2) Please notice the line beginning with a link named “WorkList”.it looks like this: 

 
3) This row of links gives the following functionality: 

a) when you single click on “WorkList” you will be directed to the WorkList form 
b) when you single click on “Print” it will create a report in PDF format for the patient you are viewing 

which can then be printed 
c) when you single click on “Save/Update” all data entered on the form for this patient will be saved 

PLEASE MAKE SURE TO CLICK ON SAVE/UPDATE BEFORE LEAVING A PAGE TO PREVENT 
YOUR CHANGES FROM BEING LOST. If you have successfully saved your work you will see a 
message like the green one which is circled below. If the save failed you will see a red warning 
message. Please fill in the required fields and try to save again until you see the green success 
message. 

 

4)   The “Discharged” drop down box (pictued here: )acts as a toggle switch. If it is set to “Yes” the form 
is automatically saved and made read-only so no data can be changed, but if “No” is selected you can update the information 
on the form. 

 



 
 
Admit Patient – Search Screen 
 

2) Please notice the row of links beginning with “Main” at the top of each page, which is pictured below: 
 

a) when you single click “Main” you will be directed to the form where you can select an Intern or Service to view all 
patients assigned to the selected entity 

b) when you single click “Find My Patients” two things can happen: 
i.  if you selected an Intern/Service previously, you will be directed to a form that will list patients associated 

with the Intern/Service. 
ii.  If you did not previously select an Intern/Service you will be given an option to select an Intern/Service to 

see a list of patients for the selected Intern/Service 
c) when you single click “Admit Patient” you will be directed to the form below which allows you to readmit a patient 

or admit an entirely new patient 
d) when you single click “Advanced Search” you will be directed to a form to enter parameters to search for patients 

(whether discharged or not) 
e) when you single click “Search For Discharge Summaries” you will be directed to a form to enter parameters to 

search for patients who were already discharged 
f) when you single click “Help” you will be directed to a help page 
g) when you single click “Log Off” you be logged out of the application 

 
 

The form below is used to admit a patient. Enter any known data and single click on button “Find Patient”. It will show a list of 
existing patient(s) that match the criteria entered. 

 

 



Admit Patient – Search Result 
 

1) For this example you are searching for all patients with a last name starting with “Lukas” and a first name starting with 
“tesinga” 

2) The list shows all patients that were found matching these criteria. 

3) If you think you have found the correct patient, single click on “Select” to the left of the desired patient; you will be directed 
to the form below with more information about the patient you selected.  



4) If this is the correct patient, click and a new admission with today’s date will be created for 
the patient based on the information on the form that you are viewing. If this is not the patient/admission you are looking 

for, click , and you will be taken back to step 2. 
5) Now the “WorkList” form will be shown where you can enter / change any data for this admission. 
6) If you did not find the patient, you can single click on the button labeled “Enter New Patient” which will direct you to a 

”Worklist” form to enter all necessary data for creating a new patient record. 
 

 



Advanced Patient Search 
 

1) This form can be reached by clicking on the link labeled “Advanced Search” 
2) To find a patient enter any know data and single click on the text at the top of the page that says “PLEASE ENTER DATA 

BELOW AND CLICK HERE TO FINISH SEARCH”  
 



 



Advance Patient Search – Result 
 

1) This is the list that you will see after entering any data on the Advanced Search form and clicking “PLEASE ENTER DATA 
BELOW AND CLICK HERE TO FINISH SEARCH” . 

2) To see a single admission’s information single click on the word “Select” and you will be direct to the WorkList form which 
will display the patient information 

 

 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
Search for Discharge Summaries 
 

1) This form can be reached by clicking on the link “Search for Discharge Summaries” 
2) To find a patient who has been discharged enter any know data and click on the link “Please enter data below click to finish 
search” and it will direct you to a list of patient that match the criteria entered. 

 



 



 



 
 



Discharge Summaries Search – Result 
 

3) This is the list that you will see after entering any data on the Search for Discharge Summaries form. 
4) From the list single click on “Select” and you will be directed to the “Discharge” form which will display the patient 

discharge summary  
 

 


